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SMOKE FREE WORKPLACE POLICY
Version: 4; Adopted: 22 March 24

1. INTENT

Brewarrina Shire Council is committed to ensuring a safe and healthy work environment free
from the risks associated with Environmental Tobacco Smoke (ETS). This policy aims to eliminate
exposure to ETS for all employees, visitors, and other individuals within council premises,
promoting a smoke-free environment. Smoking under this Policy also refers to vapes and
vaping.

The objectives of this policy are to:

Eliminating smoking in undesignated areas of Council workplaces / worksites.
Protecting employees and visitors from the harmful effects of ETS.

Supporting employees who wish to quit smoking.
Ensuring compliance with relevant legislation and health standards.

2. SCOPE

This policy applies to all employees, contractors, volunteers, and visitors within Brewarrina Shire
Council premises, including all enclosed areas and council vehicles. It extends to any council-
operated spaces and events.

3. FRAMEWORK

Passive smoking, or the inhalation of Environmental Tobacco Smoke (ETS), poses significant
health risks. Under Work Health and Safety legislation, the Council has a duty of care to
minimise these risks by creating a smoke-free work environment.

4. ACCOUNTARBILITIES

Council has a legal responsibility to prevent risks and ensure employees are aware of the
procedures outlined in this policy.

Everyone within the workplace/worksite also has an individual responsibility and a duty of care
to ensure a safe and healthy workplace.

4.1. General Manager

e Oversees policy implementation, monitoring, and support for rehabilitation programs.

e Model appropriate workplace behaviour and monitor the workplace to ensure the
behaviour of others is in accordance with this policy.

e Ensure managers and supervisors support, manage and apply this policy within their
areq.

e Ensure all employees are aware of the procedures outlined in this policy.

e Handle serious and complex grievances referred by line managers/supervisors or
brought directly by employees.

4.2. Managers

e Ensure all employees are aware of the procedures outlined in this policy.
e Act as the first point of contact for the receipt, investigation, and resolution of staff
grievances, wherever possible.
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e Make available education, information and support regarding the policy and its
associated procedures.

e Model appropriate workplace behaviour and monitor the workplace to ensure the
behaviour of others is in accordance with this policy.

e Apply the policy and its associated procedures fairly, reasonably and consistently.

e Monitor compliance and handle incident reports, complaints, investigations, and
disciplinary actions related to smoking violations.

4.3. Employees

Are to comply by the Policy at all times

Must not smoke in prohibited areas, and

Encourage compliance amongst coworker and report Policy breaches
Keep records of incidents, responses, and any supporting evidence.

4.4. Human Resources

e Provide information, guidance, training and support to management and employees
where necessary.

e Investigate potential Policy breaches and support Managers with Policy enforcement
management.

e Provide support for employees seeking to quit smoking, including access to cessation
programs and resources.

4.5. WHS Committee

a) Promote the safety and welfare of workers and other individuals in the workplace.

b) Eliminate unsafe work practices,

c) Ensure compliance with the Work Health and Safety Act 2011 (NSW), Work Health
and Safety Regulation 2017 (NSW), and associated codes of practice.

d) Provide information, guidance and support to management and employees.

5. SUPPORT FOR QUITTING
Brewarrina Shire supports employees who wish to stop smoking by providing:

a) Access to smoking cessation programs and resources.

b) Information on nicotine replacement therapies and other quit aids.

c) Flexible work arrangements to attend smoking cessation sessions, subject to
operational requirements and GM approval.

6. COMPLIANCE AND ENFORCEMENT

Smoking will not be permitted anywhere on Council workplaces and or job specific sites that
are not designated smoking areas. No smoking is to take place in any of Council Plant,
equipment or machinery or within 5 meters of a doorway or opening that leads info an
enclosed workplace.

Non-compliance with this policy may result in:

a) Reminders and warnings for initial breaches.
b) Disciplinary action in accordance with Local Government (State) Award 2023 and
Council's disciplinary procedures for repeated non-compliance.
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7. DEFINITIONS
Term Definition
Environmental Also known as secondhand smoke, comprising smoke from burning

Tobacco Smoke | tobacco products and smoke exhaled by the smoker.
(ETS):

Smoke-Free Any area within council-owned or -operated properties, vehicles, or at
Areaq: council events where smoking is prohibited.
Smoking: The act of inhaling and exhaling the smoke of tobacco or a drug,

including the use of cigarettes, e-cigarettes (vaping), cigars, and pipes..

8. LINKAGES
8.1. Applicable Legislation
THIS POLICY IS TO BE READ IN CONJUNCTION WITH THE FOLLOWING:

e LOCAL GOVERNMENT ACT 1993 (NSW)

e LOCAL GOVERNMENT (STATE) AWARD 2023
e WORK HEALTH SAFETY ACT 2011 (NSW)

e WORK HEALTH SAFETY REGULATION 2017

e  SMOKE-FREE ENVIRONMENT ACT 2000
e NSW WHS AMENDMENT BILL 2023

8.2. Related Policies and Procedures
PLEASE REFER TO THE FOLLOWING POLICIES/PROCEDURES:

e CODE OF CONDUCT
e RESPECT AT WORK
e WHS POLICY

9. REVIEW

This Policy will be reviewed every 2 years or as required in the event of legislative changes. Any
amendment to the Policy must be by way of a Council Resolution or the approval of the
General Manager.

9.1. Policy Amendments

VERSION | DATE APPROVED RESOLUTION NO | DESCRIPTION OF CHANGES

1 14 DEC 07 411/07

2 2/2 4/8

26 JUL 13 148/13

3 22 MAR 24 026/24 LEGISLATION UPDATES, AND
INTRODUCTION OF OTHER SMOKING
DEVICES
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